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Archives of the Ford Foundation International
Fellowships Program

Large-scale project funded by the Ford Foundation grant
Key goals:
* Permanently preserve IFP paper and electronic records

* Provide access to IFP digital archives based on three types of
user access:
* publicly accessible
* viewable onsite only

* embargoed until 2075



International Fellowships Program Overview
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Program was active in 2001 - 2013

Program offered fellowships for post-graduate study to social
justice leaders from underserved communities in Asia, Africa,
Latin America, Russia, and the Middle East



Scope of Materials

3.6 TB of electronic materials, received from 22 International
partner organizations, New York Secretariat and CHEPS (Center
for Higher Education Policy Studies):

* Planning and administrative documents

* Audiovisual materials

* Databases

* Email correspondence

» Website content

* Academic and personal records of fellows
* Surveys, interviews and statistical reports
* Datasets




Challenges

About 350,000 files in 245 formats, 10 languages, 7 non-roman
character sets

Filenames and directory paths as the only source of descriptive
metadata

Long filenames/file paths (> 260 characters)

Multiple languages and non-Roman character sets:

Original:
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Normalized:

: .doc
Appraisal and Selection

Privacy and confidentiality concerns



Preparing Content for SIPs

Submission Information Packages (SIPs) for each office are based
on access restrictions (Unrestricted, Onsite, Restricted)

Content preparation:

* Converting email from multiple formats (eml, mbx, msg, pst,
sbd, Pegasus mail) to MBOX

 Converting Microsoft Access databases to XML format

* OQutsourcing conversion of content of commercially produced
video DVDs, audio CDs, and mini DV-tapes to preservation
formats

 Extracting data from ZIP and RAR archives

* Establishing SIP size



Archivematica
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Archivematica at CUL

Dedicated Ubuntu virtual machine on CUL server with mounted
network storage

[Transfer
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Submission Information Packages

Assign unique IDs
Verify content
integrity

Perform virus check
Clean up filenames

Perform file format
identification

Extract metadata

Generate METS.xml
file

File Edit View History Bookmarks Tools Help
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Transfer
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> Micro-service: Create SIP from Transfer

» Micro-service: Complete transfer

» Micro-service: Characterize and extract metadata
» Micro-service: Extract packages

» Micro-service: |dentify file format

» Micro-service: Clean up names

» Micro-service: Scan for viruses

» Micro-service: Quarantine

> Micro-service: Generate METS .xml document

» Micro-service: Verify transfer checksums

» Micro-service: Assign file UUIDs and checksums
» Micro-service: Include default Transfer processingMCP.xml
» Micro-service: Rename with transfer UUID

> Micro-service: Verify transfer compliance

» Micro-service: Approve transfer
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Rights Metadata
* PREMIS rights at the SIP level
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Donor |Z| Act
IAccess
Donor agreement start date Grant/)
2012/07/25 [Allow
Start
Donor agreement end date [2012/07/25 |
2001 Use IS0 8061 (YYYY-MM-DD)
3 End
[C] Open End Date T I ]
Donor documentation identifier: Use ISO 8061 (YYYY-MM-DD)
Type
: [@ Open End Date
Donor Transfer Agreement and Deed of Gift
Value Grant/restriction note
5268074v.2 No restrictions
Role

Donor agreement note

Restrictions on access by donor request Act

’ Disseminate

Grant/restriction
{ Conditional

Start
Z [2012107/25 ]
Use IS0 8061 (YYYY-MM-DD)

End

Use ISO 8061 (YYYY-MM-DD)

[@] Open End Date

Grant/restriction note

Permission to publish material from the collection must be requested from the Rare Book and Manuscript
Library (RBML). The RBML approves permission to publish that which it physically owns; the responsibility
to secure copyright permission rests with the patron. o




Descriptive Metadata

® Dublin Core @ wmenscomans
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Title

[Fordr dation I ional Fellowships Program Records, Series IV: | ional Partners, Subseries 14: ] e s ey
Creator (15015836)
[Association of the Ac of Higher Education and Develop ]

Subject

Description
Unrestricted Born-Digital Records of IFP International Partner in Uganda

Publisher

Contrib
{ Uganda ]

Date

Use ISO 8061 (YYYY-MM-DD or YYYY-MM-DD/YYYY-MM-DD)

Type
[ Collection l

Format

[ ]

Identifier
[9489034_uga_ur_00 ]

Source

[ J

Relation

[ l
Language =




Archival Information Packages

Normalize objects for preservation
Populate METS.xml file
Create and store AIP

File Edit View History Bookmarks Tools Help I?”E
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> Micro-service: Store AlP

» Micro-service: Prepare AlP

» Micro-service: Process metadata directory

» Micro-service: Normalize

» Micro-service: Process submission documentation
» Micro-service: Clean up names

» Micro-service: Remove cache files

» Micro-senvice: Include default SIP processingMCP.xml
» Micro-semvice: Rename SIP directory with SIP UUID
» Micro-sernvice: Verify transfer compliance

» Micro-service: Verify SIP compliance




Filename Normalization

Original Normalized
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Descriptive Metadata in METS

Original filenames are retained in METS file

</objectCharacteristicsExtension>

</objectCharacteristics>

<originalName>%transferDirectory%objects/ _.\l&
Apaiill jgea dnaa Jlgdl 588 J5 e
alay.docx</originalName>

</object>
</xmlData>
</mdWrap>
</techMD>
- <digiprovMD ID="digiprovMD_61">
- <mdWrap MDTYPE="PREMIS:EVENT">

- <xmlData>
- <event xsi:schemalocation="info:lc/xmins/premis-v2

http://www.loc.gov/standards/premis/v2/premis-
v2-2.xsd" xmIns="info:lc/xmlins/premis-v2"
version="2.2">

- <eventldentifier>
<eventldentifierType>UUID</eventldentifierType>
>
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Storing AIPs r

o AlPs in Bagit format are ingested into Preservation Repository

A

Name
- bag-info.txt
* bagit.txt

v [ data

» [ logs
B METS.c743d5a2-82da-446e-9f8e-541fed2adacd.xml

v [ objects
- Field_work_letter_Dec_2009-8flecca3-438b-4baf-a3f7-42904f6cb0f9.pdf

Field_work_letter_Dec_2009.pdf
IFP-UAA_strategic_Plan_May_2_2009.doc

= Launching_Ceremony-c7f6153b-4412-4a98-a832-653b99bclabc.tif
= Launching_Ceremony.JPG

» [ metadata
« SmartCane_1_-0125e077-3e84-4928-b2c4-84d85bf96221.pdf

« SmartCane_1_.pdf
» [] submissionDocumentation

» [ thumbnails
' manifest-sha512.txt

1 tagmanifest-md5.txt
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Contact us:




